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he result and value of the Chnstlan Development Class (CDC ) will be dlrectly
- proportional with the priority you place on it Our hope is that the ‘results of
-+ participating will benefit you personally, and additionally will benefit many others.":
. :* Consequently, the value will be priceless as you learn to use the skills and abilities "
~* of your God given talents to help serve others as well as work:ng cooperatlvely on:
1 assignments wnth your brethren
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The Chnstran Development Class is dual in its objectlves Flrst it is dedlcated to
gmund.-ng the individual in his endeavor of Christian fellowship with his Lord, Jesus ,,
: Christ, family,; community, and local congregatlon ‘Secondly, it will allow to make
..-manifest those. individuals who possess certain God. given Ieadershlp skllls to:
e perhaps become better quallt' ed to serve |n the Iocal oongregetlon L

r-Overall the forum‘ is commltted toi lmprovmg the quallty of Chnstlamty thls way of I|fe
exempllf' ies, and provide each of us with a better understanding of the: Biblical truth
-God has made mamfest through the mmlstry of the Church of God, lntemational

descrlptlon every time when desngnated before preparmg Th|s wnll help you to i
maxnmlze the. benef ts of the assrgnments B e el o
i i iy Sy e{ g8 g A I ) S St
Remember preparatzon isa key to the success of any endeavor The lmpact of the
'asslgnment will i |mprove when time i is purposely set aS|de for preparatlon




™ In Matthew 6:33 y in life is stated srmply, ptalnly to the pornt
. “Seek ye first the kingdom of God. " This is your great goatl.in life. Every action
.wshould be aimed at achieving this: end One of the means you have chosen to help
you gain God's: Kingdom is this Christian Development Class: tailor, every
;. opportunity you have to speak and study with this in mind. Determine your purpose
'to be closer to God and to bnng your Christian brethren closer to H:s Klngdom wrth
every speech comment or oopinion you share >

Don’t !ose srght of that goal know where fyou are gomg when you start never
deviate from that point; drive that one point home.: Contmurty |s cruc;al to thev'
sensrbitlty of your comments or presentatron

+ Dull, dry presentatrons or comments that put people to sleep are a drme a dozen
. You must fearn to make your point, give your purpose ringing clarlty ‘Make |t sharp,
'to the point; remember the word of God is likened to a , two-edged sword, not a .
" pillow full of feathers. Mrsunderstandmg is the most common ailment of the human |
mind. People misunderstand each other in conversation. Political orations are
m:sunderstood Nations bicker over misunderstandings. The main reason for all thls .
_is lack of clarity. Most people don’t 'say what they mean, nor do they mean what'they
= say. Concentrate on makmg that purpose clear ; ;' ifm
Keep in mind, “A picture ;s worth ten thousand words Your presentatlon is a
" word picture that clearly and colorfuily will indelibly engrave your perceptrons and n
~ understanding in the minds of your listeners. Make your portion of the subject LIVE! ~
‘The truth. can be not only plain but vital and living."8E ‘SURE YOU GET TRUE®
FACTS! Arrange the facts in such an order that they have real meaning, give the.
4.,y facts character and make them interesting. This will require you to read and
study the asslgned booklet. Then be sure to outline the major points. This will help
you to retain the facts that are |mportant You may want to augment your preparation
wrth addltronal trstenlng of tapes cogent to the booklet asagned.’ :
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lf need be addmonal research ata Ilbrary 'may be helpful Don’t betentatrve Pursue
your subject W!th vigor and broaden your understandlng of the bootg]et
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* Think contmuity' Don t guess or wonder or think of suggest dream or ponder or
expound personal opinion — but KNOW.' Be positive.” Imitate our Master, Jesus
Christ, who shocked the Scnbes and Phansees because He spoke as one having

: authonty




N the presentatnon your audlence knows the subject ‘Be sure you keep in mind the

ontmu:ty Thls IS-a panetlteam presentatlon
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Have in mind the response you want from your audlence and Iead them to it wrth
increased fervor so that when you reach your climax they will want, with all their
heart to listen to the next speaker who will epntmue the preSentatron ' i

-next speaker. ‘He will be contmumg from where you teave off Remember think_




0 In a multrtude of counselors there is safety” (Proverbs 24:8). As part of the
WE -f preparatron |n presentrng the assrgned booklet ooordlnatlon with those assocrated

T may be- necessary to”meetafewtrmes to coordlnate your presentatrons Howwell
.. - you ‘harmonize the content’of the’ booklet ias - aiteam ~will determme the
i understandrng of the subject by the brethren

It may be helpful to antrmpate questions that perhaps wrll be asked in the panel
session. This will help to improve the understanding of the brethren. Additionally, it
A will provnde all those of the panel to be more apt to respond correctly and become

more ctJmfortabIe under fir re AT gl H AR
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out of the abundance of the heart the mouth speakethl" (Matt 12 34)
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Take time to not jUSt read the assigned booklet but to study it. The better you know

nervousness); the more able your are o present it wrth eamestness and force and
help the brethren to understand A : b
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* booklet. Pare the booklet down tothe core (your one purpose alm ‘goal). Omit all
unnecessary ideas, thoughts, wanderrngs and excuses. Use only the essential
: elements needed to get . ‘across the  subject. - Minimize your digressions. Draw :
everything you are going to say toward one point like iron ﬁlmgs toa magnet The +
outlme will help you to achieve this. - e "
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F|x your begrnnrng and endmg welli in mmd lt is not absolutely necessary to say the -
_presentation over, or practice out loud; but do at least go over the things you intend
to bring out, quietly to yourself, and with your associates. This will help you come
closer to the trme Irmrt and also plant the subject matter more f rme in your. mrnd

Explarn clearly, w1th exactness Almost anythrng can be mterestrng if it is readlly
understood.' Dor't be- double—tongued "Don't use subst:tut_e words such as: thing,
etc., so on and so forth, deal, gizmo, this or that, really something. The booklets are
very specific. So be specific. Be methodic in your portion of the presentation. Say
“ what you mean and mean what you say; and keep in hafmony with your part in the
‘overall presentation. Identify your roles clearly with each other in the. ‘cooperative
effort of the presentatlon
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your subject matter the less you think about self (the less you have to fi ght,,, ‘ J"";':




-.Be logical in your portion of the presentation. Go in an orderly manner step by step
_~ from the beginning to the.end in a clear, understandable explanatron of the subject. .
.Think continuity. When you have studied the booklet or “portion of’ you are gomg to

- speak on, ask’ yourself the following questions about it: what, why and who .. and
~then answer these questzons about your subject so clearly that the dullest person in J-.

b If you decrde to use a picture or a prop of some sort for. rltustratron use |t naturaily
Don't bring too much attention to it, only fetit supplement your words An anecdote
-will aid you, because most jokes are colorful. But be sure to use one in good taste -
and one that fits the subject An analogy may be helpful to clanfy clouded meamngs

Make your po;nts obvrous Appeal 1o mterest Catch and hold the eye of the I;
..audience.' Research your subject! Know the:booklet! Commit to- knowrng more; !
" about and adding to your store of knowledge regarding the subjects.” Edify your’
fellow Christians. If you use statistics, beware of using too many making your subject -
i cold and your audience colder. Research and digest a great number of facts, but -
when you glve them to your audlence be sure that they are few and comprehenswe
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God has given ‘us the splnt ofa sound mlnd Use thxs sound mrnd in gathenng your
matenal and appeal to the sound mlnd and reasomng of your audlence Remember

L

h “Of makmg many books there isno end and much study |s a weanness of the ﬂesh F.
+ Solomon observes in Ecclesiastes. But books do hold an inexhaustible supply- of &
-information; and what you are to learn is how to extract information and dig out the ¢
=" facts and present them with startling clarity. and |rreverS|bIe Ioglc to your Irsteners
Teachmg as you have been taught . A

Remember you are a team member presentmg onty a portron of a comprehensrve

subject. Keep in mind your role and part your presentation plays within the ‘whole”..

_Be considerate to your associates by staying within the limits of time and subject
.which should have been coordrnated over the weeks prewous while prepanng
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» i8-a responsubilaty that rests upon your shoulders svery tlme you- speak to your
i brethren pnvately or publlciy Ask God to gunde and dzrect and help you to ed:fy and

fter you have the notes
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“Yourp portlon of the presentatron willbe a ﬁnished product. A polished; welt-rounded
whole and complete speech It must be thorough well-fi Iled and purposeful

The a;m here is to have all of the purpose clarlty coter and facts that were srngular
= points and particular aims in the. purpose and preparatlon 'sections of this manual.”

"+ This presentation should give you and those who hear you a sense of edlﬁcation at -

- its conclusion. o T e, e ?‘ :
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S Spend real effort in your preparatton Rewew the prevrous sectrons of the manual

._# Determine to round off those rough edges: nervous gestures which may become
~-habits of speech, embarrassrng hesitations where you lose your train of thought, and -
“th_e and uhs that crop up as t' Ilers Concentrate on ehmmatlng them Thka

perfect deltvery Look carefully to your dress and attlre BE METICULOUSI
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7 See to it that your notes are mconsplcuous but complete Watch orgamzatlon very; %
= carefully Have each point neatly fitted to the next, and securely joined to the _
“‘whole”, Remember your team mates are ltstemng and in Ime to present therr parts L
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3 Select your best type of speakmg styte Put your best foot fonfvard Humor may be
" your best tool. Or-maybe the use of an analogy to make your -point. Just fr{endly )
conversahon expanded may be your style. But above all, just be yourself 0 Y w
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5 |5 Beware that you do not become so soph:strcated and suave in your dellvery that you:
* . give the air of a well-greased con artist.” Avoid being so letter-perfect that you tack
candrd sincerity: this would only be-an unwanted extreme. Be cogmzant your *

audlence is there to hear your topic more than you.
/ Spend time in prayer asktng God's gurdance and help No one is an oomptete and

- thoroughgoing as our Creator, and He can help you devetop thrs same attnbute in
your character! -~

o

i i, 2 =
g A

i | —

Dunng the rntermrssson make a iast—mrnute check of your notes ctothmg, and with - -

your associates. Relax and forget about the whole thing until you are introduced.”"

L :then give it all you have to give! And think team workl Your associates are
depending on you for connectlon with them, so be consrderate of thetr portlon too!

They re dependlng on you fora good set-up i
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PPROGRAM DIRECTOR
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Your responsibility is to get the Program off to the best start possible. You must be .. Ay
- a genial host weaving the whole program together into a session fo be remembered.

. Give thought to comments that will make a congruous WHOLE out of the separate -

sections, weaving together the topics session, booklet presentations, and. panel
session. I O e ST o
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" Create an atmosphere of eager interest and anticipation in the program you have
. prepared. The SUCCESS OR FAILURE of this important assignment will affect the
whole meeting. You will set the pace and, consequently; the atmosphere.” 77 -+t

\ “WORK! Plan your program! Contact - =
each participant well ahead of time. Prod them. Urge them! HELP THEM! It is your .
responsibility to see that the program is in readiness when the meeting begins! This . . ...
” will test your leadership ability. It's easy to do things for yourself, but to get others ™. *

. The shortest way to spell responsibility is ..

to perform takes hard work and 'de_tenninétion_, sparkling drive and ability! .

5 Jiia i B g L

Comments regarding the topics session can be made at the end of this session, but
beware of detraction.' Be cognizant of time.” Additional perspective on any of the
topics is certainly welcomed and is your prerogative; but be concise and brief. 5t

e iy 3 o )

e

[ r
Ak

e 7% FOR THE SPEAKING SESSION
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- DONT WAIT UNTIL- THE LAST. MINUTE .TO GET, DOWN ‘EACH OF .THE .
' SPEAKERS’ NAMES AND TITLES, OR YOU WILL BE THE DIRECTOR OF A
- GRANDIOSE FLOPI¥ s A e & i od Yo
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Go to work as Soon as you get your assignment! Find out each participants name: .~
“ “how to spell it, pronounce it correctly.... perhaps the derivation of it as a pointof ..
' interest. Then check into the general background of the panel members, where they #

came from, what their job is; and outstanding past experience, any point of interest =

" that could be woven into-an introduction. Know the:booklet title and su bject also.
! Armed with this information you wili be able to organize. Jot down a few appropriate:
- -thoughts to give the program continuity — perhaps a joke or two to spark things
_up: exercise caution here and try to introduce any joke you have as naturally and
unsuspectingly as possible —'and you will be ready to confidently fulfill the program
directquhip, | o _:.A 7;.?"?_\'4":—_?"_':%35,&»“ 1 u.-s. nr _:' -i‘- S "‘«" 3 “4"1‘%k }
L" b= 7iMake @ ge::i:e;r_ai-égrnm.c_a'htior._: o, _spé}king the _.audi'enée'é", _inténf%ést-;in the booklet
[ . presentation portion of the program. With an alert, expectant tone of interest in your




voice smrle'warmly to the audrence'and panel Gesture toward the panel as you
-, introduce the’ speakers in the order of their presentations.’ Give the TITLE of the
; booktet and the speaker’s names ctearl_y, drstlnctiy and CORRECTLYI F OCUS ALL

"i

- 'BE BRIEF ] If you have FULLY PREPARED |t will be easy. Fourto fi ve mlnutes will
. usually be enough for _th ) actual presentatlonlmtroductron "NEVER ‘:_OVER 5

i Important DO NOT mtroduce each speaker agarn between presentatrons Thts
will only serve to disrupt the flow of the presentations. Besides, if you used your
ntroductlon tlme effecttvely. no further rntroductlons should be needed L j'j;:;,_
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Av0|d stale worn out phrases Dont use "It is mdeed a pleasure "a man who

. needs o introduction... we are gathered here tonight...” Be different. Use VARIETY.
“* You can explain some interesting point of background that quatlﬁes each of the
£ speakers on the subject. Be comphmentary in a sincere way. The:purpose is to

& MAKE THE AUDIENCE WANT TO HEAR THIS PRESENTATION Don't forget to

¢ dlscuss your |ntroduct|on wrth the panel for ooordrnation
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When the speakers fimsh ead the 'applause make some bnef oomments of
- appreciation. Don't rehash or evaluate the presentatrons “Just a comment briefly to .,

- pick up the flow of; the program maklng a smooth t nsrtlon mto the .. panel
b % : \Tf;x.ﬁ
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Dunng the “panel question/answer session”, remain standing at the. Iectern while %
calling on those in the, audience respondlng with questions. Addltlonaily, you may
from time to time have to act as a moderator on behalf of the panel. Be prepared!
. Be sure to keep the session going if it bogs. down.' A helpful technlque to use is.
rephrasmg the questlon more dlplomatrcaliy and re-address the panel or panel -
member agam \ o L A . ;
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TABLE_TOPICS,.!

:.jWe are mstructed in: I Peter 3. 15 to be ready always to give.an answer to every
- man that asks you a reason of the hope that is in you...” Be alert and listen carefully =+
- asthe. Top:cs master begins to introduce.a topic. As he asks the specific question, .

- collect your: thoughts quickly, and if you have a comment to give, ‘raise your hand
enthuszastfcally When the Topics master recognizes you, rise and thank the Toplcs
master for allowmg you the opportumty to comment and then address the audlence 3
Avord Iong, ramblmg comments The best comments will average one mmgte or ie§ ‘

* inlength. Make your comment clear but concise, and be sure the.comment is cogent
to the questton asked; not another question on a related topic that you happen to -

j know somethlng about Stnve to volunteer so that thg Tog:gg master will not have
: : AT ’ R ik

ln order to make a worthwhile contrlbut|on durlng Tabletoplcs you need to be'
informed about world news. Read a daily newspaper or a:weekly news magazine.
- Keep your mind active, and THINK about news events, analyzing them in specific _
'jterms Be able to back gg your oomments wnth concrete PROOF or clear LOGIC
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S E As the Top;cs master, it is your responszblllty to plan and present an lnterestlng,
TR 8 worthwhile, balanced program. Among your topics 'should be at least one subject
-~ -~ “srelating to a recent news item and another topic relating to the Bible or Christian - . *
_ :‘. living. The latter might be a question involving a seeming contradiction in the Bible, .
,» a difficult scripture to expiain or a question involving a principle of Chnstlan living. .
Be3|des one of each of these two types-of topics you shouid include other useful
: toplcs and at tzmes a hghter one can spark up t the session. Avcld plcky“ and what

. Contmurty and good flow is important. Plan the session so that the toplcs wnll be-*
.presented in a Ioglcal order, but it will sometrmes be necessary to say, ‘Now to go -
'1 on to another topic...” If the response is not good for a particular topic, do not drag -
‘it out.tIn this kind of situation you can either change. topics after one or two ;
: oomments ‘or modify the topic sllghtly by rephrasmg it. You will sometlmes be able’
' to use one toptc asa sprungboard for another A

"

EVERYONE on thelr feet durmg T abletoplcs You should rareiy if ever call on
' L, ~a member to comment for the second tlme before eve:yone has had an oppcrtumty
TR SN comment ) > |
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;When mtroducmg a toptc, : “set the stage for the questlon so that the ctass can
anticipate the question for. a few seconds and begin to prepare a response.’
_Generally you should avoid asking a question without any introduction, even though
 this would be ali right for certain types oftopics. Be careful however, that you do
not moncpctlze the floor in mtroducmg the toplcs Your job as Toplcs master
"4 is to help everyone to respond with a good comment without focusing attention on
yourself Th|s is an excel!ent opportumty to Ieam the bas:s of TRUE Ieadershlp -

i
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VD -The success of the sess:on w:ll depend not oniy on the QUALITY of the topics you
- present, but alsotoa great degree on the way you present them and the personality
= you exhibit in your presentation. SET THE EXAMPLE for the class in enthusiasm,
and thls wull help them give an enthus:astlc response Be aiert hvely and lnterested
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_ 3,5 m their: commentsl When‘ a comment is partlcularly good, lead the classin applause
** Remember that YOU, as Topics master, are responsible for the success of this
session. If you will accept the CHALLENGE this assignment offers and put yourself
mto it. wholeheartedly you wull galn valuable experlence and‘the whote group ws|l

S
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: These assrgnments‘are requrred for. each meetlng The secretary will ass:gn
i i_ndnvnduals to each role for each. meetlng Thls should be done at leasta month‘ in

mrab Y, the secretary wsII il out the a531gnment schedute at the beglnmng ofthe

year to be inserted in the manual. This way the members of the class Wi ilthave _more 5

|u

than enough tlme to prepane and complete the booklet outhnes i
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i Note: Tlmer is responsuble for arrangmg tlmes of "SIQnals wnth the panet
. X “ Presenters. This should be discussed at some pomt before that sessron of
the meetmg beglns 28 —

- Note Preferably ail wult partucnpatem the presentation However if not aII are‘ [
ik gonng to participate in the presentatlon divide the allotted time of 40 - 45

b L o e mlnutes by the number of speakers to amve at your time fimits. o




Toplcs Master e .'
I; (Approximately 30 mmutes)

Closmg Comments of Topics Sessron .

and Announcement of Break .

." L w.‘e‘

Introductlon of Booktet Speakers

i

Booklet Panel Speakers NS
,‘_(40_mrnutes) T '_ SN

A Concludmg Comments and Summary
i (15 mmutes)
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Program Dlrector
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o ...~.. Director



